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THIS IS THE TRUTH
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A line can create a 
division of content

It can create areas of 
focus

Multiple lines can create an organic 
or modern design element

A line can suggest 
emphasis



ABSTRACT

GEOMETRIC NATURAL

TRY NOT TO:
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Refrain from combining various shape 
types as it may create a design clutter



ADDITIVE SUBTRACTIVE

SOURCE:
COLOURED LIGHTS

PRIMARY COLOURS:
RED, GREEN, BLUE

SOURCE:
PAINTS, INKS, DYES:

PRIMARY COLOURS:
CYAN, MAGENTA,
YELLOW, BLACK
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Size creates focus
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Split or group 
information

Relax eyes Lead the eyes
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POWERPOINT DESIGN HACKS

HEADLINE



THE TYPOGRAPHY APPROACH

Typography is the art and technique of 

arranging a set of text or typefaces to 

create a design element.



THE MORE YOU PERSPIRE, THE GREATER YOU INSPIRE

THE TYPOGRAPHY APPROACH

Typography is the art and technique of 

arranging a set of text or typefaces to 

create a design element.

For the most basic form of typography 

design, explore arranging your text 

into a ­box-styled® design as shown.

Howto do:

1. Create 4 separate text boxes, one 

for each row of text.

2. Yourkeywordsaretobebigger

thantherest, e.g. PERSPIRE and 

INSPIRE.

3. Trydifferent fontsizesforeach

row of text, until you achieve an 

alignment on the edges.



Adding an image into your text

=

3. Select ­Text Options®, then under the ­Fill® function, select 

­Picture or Texture fill®.

4. Under ­Picture Source®, choose the image that you 

saved on your computer.

Howto do:

1. Choose a picture that reflects the word you intend to 

use. Save the image onto your computer.

2. Right click on the text to highlight it, then click ­Format 

Shape®.TheFormatpanelwillopenontherighthand

side.



Getting creative / abstract

=



3D-Rotation

1. You can also apply the 3D-rotation function onto your texts and 

start creating block designs as shown above.

2. Create1 textboxfor eachindividualwordor a row of words.

3. Goto­Shape Effects®, and select 3D Rotation

4. Explorethedifferent Parallel angelsfor each text box, and put them 

together to create a combined, block-styled look.



POWERPOINT DESIGN HACKS
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PowerpointColours

1. Thestandardcolouroptionson

Powerpointtend to look ­dull®

and­predictable®,thereforeit is

recommended that we use

alternativecolour sources for

our shapes and placeholder

designs.

2. Oneof themosteffectiveways

to do this is to use the

­Eyedropper®function, located

under­ShapeFill®:



Avoid using these standard Powerpoint 

colours as the outcome of your design may 

look ­predictably Powerpoint®

Instead, try searching ¯pastel tones° on 

Google, to get image options that feature 

warm pastel colours as shown. Simply use 

the Eyedropper tool to use those colours for 

your placeholders and shapes.



POWERPOINT DESIGN HACKS

PLACEHOLDERS



CREATING INFOGRAPHIC PLACEHOLDER DESIGNS

Just by creating and combining Shapes available on 
PowerPoint, you can also start designing your own 
Infographic placeholders, like the sample shown on the 
right.

Follow the steps on the following slides on how to do it, 
or simply drag each object away to understand how 
they were put together.



LOOK FOR REFERENCES AND 
SOURCE OF INSPIRATION

If youõre unable to visualise a 
concept, always look for 

sample and templates online 
to take design cues from, and 
start building your own from 

thereon.



Layer 1 (back-most layer)

Layer 2 Layer 3 Layer 4

Layer 5

Layer 6 (front -most)

COMBINE SHAPES, 
SIMILAR COLOURS AND 

LAYERING THEM

Ensure that the objects 
created are layered 

accordingly to ensure they 
appear in front or behind 

another as intended.

Bring them together and 
youõre able to form 

infographic placeholders 
similar to those sold 

online. Start putting them together 
to check if the layering is 

correct

ANIMATED:
Go full -screen 

presentation mode 
to view effects.



COLOUR VARIATIONS & 
PERSONALIZATION

Using the Eyedropper function, you 
can start ôeyedroppingõ colours from 
your logos and apply them onto your 
designs, making them look as though 
they were custom-made for your 
brand.



POWERPOINT DESIGN HACKS
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Image Editing Removing Background

For Background Editing For Foreground Capture

Create a copy of the image 
(CTRL+C > CTRL+V), and place 
it alongside the original image.

Best to ensure that both 
images are aligned and of the 

same size.



Image Editing Removing Background

You can change the image from being full -
colour to black & white by double -clicking 

on the image, followed by selecting the 
òColouró function as indicated below.

You can also ôsoftenõ the image, creating a 
blurred, out-of-focus look, by clicking on the 
ôCorrectionsõ function, followed by selecting 
the ôsoftestõ option under ôSharpen/Softenõ.

To make it even more blurry / out -of-focus, 
you can also double-click on the image, 

select ôArtistic Effectsõ and use the blur effect 
(second row, far right)

BACKGROUND IMAGE EDITING



1. Double-click on image.

2. Menu will change automatically to show ôFormatõ tab.

3. Use ôRemove Backgroundõ function on top left.

4. Drag crop box on image to focus closer on subject

5. Switch between òMark areas to keepó and òMark areas to 
removeó buttons to retain / remove portions of the 
image.

FOREGROUND IMAGE EDITING


